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HEALTH AND SAFETY POLICY STATEMENT

The Health and Safety at Work etc Act 1974 and other relevant health and safety legislation
imposes statutory duties on all employers and employees alike. Those duties will be looked
upon as a minimum standard for health and safety management to which this organisation will
comply fully.

This organisation is committed to ensuring the health, safety and welfare of its employees, so
far as is reasonably practicable. We also fully accept our responsibility for other persons who
may be affected by our activities. We will take steps to ensure that our statutory duties are
met at all times by:

 Ensuring that we provide a safe workplace to undertake all of our activities.
 Ensuring that all plant, machinery and work equipment are safe, regularly

maintained.
 Ensuring that safe systems of work are set and followed.
 Ensuring that articles and substances are moved, stored and used safely.
 Ensuring the provision of adequate welfare facilities.
 Ensuring that we provide you adequate, appropriate and relevant information as

deemed necessary for your health and safety.
 Ensuring that we provide you adequate, appropriate and relevant instruction, training

and supervision as deemed necessary for your health and safety.

The business will endeavour, as far as is reasonably practical, to ensure that:
 This policy will be regularly monitored to ensure that the objectives are achieved. It

will be reviewed and, if necessary, revised in the light of legislative or organisational
changes, communications of any such changes will be made known to all employees.

 Suitable and sufficient assessments are continually carried out, and significant
findings are communicated to relevant employees.

 Competent person(s) will be appointed to assist with health and safety
responsibilities.

 A health and safety organisation will be set up and responsibilities will be
communicated to all personnel.

 Arrangements will be set up to deal with identified hazards, controls and health and
safety legislative commitments; these will be set out in this policy document and were
necessary the Health and Safety Manual.

 Appropriate personal protective equipment/clothing will be provided as necessary.
 The business will at all times engage fully in its responsibilities in Health and Safety

matters.
 Each individual is aware of their own legal obligations to take reasonable care for

their own health and safety, and for the safety of other people who may be affected
by their acts or omissions.

To achieve the above, the business will provide appropriate training for Managers and
employees and participate in joint consultation on matters of Health and Safety.
Every employee must cooperate with us to enable the successful implementation of this
policy it requires total commitment from all levels of the business.
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THE GENERAL DUTIES OF EMPLOYER TO EMPLOYEES

The matters to which this duty extends will include in particular:

1. Safe plant and systems of work.

2. All amenities required by the Workplace (Health, Safety & Welfare) Regulations, 1992 and the
CDM Regs 2015 and accepted codes of practice, such as the provision of mess rooms, toilets,
washing facilities, drying rooms, etc. taking into account the maximum number of persons likely
to be employed on the site.

3. Any necessary protective clothing e.g. safety helmet, goggles, ear defenders, gloves, waterproof
clothing and footwear.

4. Effective fire prevention and fire control procedures.

5. First aid equipment and trained first aiders as may be necessary with regard to the number of persons
employed on the site.

6. The encouragement of discussion in all matters of safety between employees, employer and employees,
with both parties and the Safety Advisor, and any discussion in pursuance of the requirements of the
Construction, (Design & Management) Regulations, 2015

7. Minimum risk to health in handling, transportation and disposal of materials, which are subject to
the provisions of the Control of Substances, Hazardous to Health Regulations, 2002

8. Adequate information, instruction, training and supervision to ensure the safety and health of
employees safe and healthy environment, including safe access to, and egress from, the
workplace, the observance of CoSHH and the Noise at Work Regulations, 2005

ORGANISATION

Mr. P. Bettey, as the Managing Director, is responsible for organising Company safety and training.
He will constantly monitor the training requirements of all his staff thus ensuring they are kept up to
date with current legislation and any certificates they maybe required to hold are also maintained up to
date. He is also responsible for the implementation and management of health and safety training both
within the Company’s premises, work shop and on site. Staff training will be identified and arranged
by him for the staff and employees. Safety advice and inspections will be provided, as requested by
Doctrine & Bond to endorse and enforce these responsibilities on behalf of Mr. Bettey. All persons
employed by Arc Metalcraft Ltd both on site and in the offices and workshop are encouraged to bring
any matter relating to health and safety to the attention of their Supervisor and or Mr. Bettey.

ARRANGEMENTS

Mr. Bettey will ensure that copies of the Company Risk Assessments, Safe Working Practices and
CoSHH Assessments relating to safe site working procedures are available for each contract. Copies of
the companies’ health and safety procedures will be provided to all employees who will be required to
read them date and sign as having done so. Site specific documentation will be available for each and
every contract and this procedure will be repeated in relation to those documents with copies being
available on each site or at each work place. A copy of this Safety Policy document will be supplied to
all employees, signed for and displayed on site, where possible, and it will be their duty to observe the
following:

a. Take responsible care for the health and safety of themselves and others.
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b. Comply with any duty or requirement imposed on the Company, or other person, by, or under
any of the relevant statutory provisions, and to co-operate with their employer as far as is
necessary to enable that duty to be discharged.

c. Ensure they understand all advice and instructions given on matters of health, safety and
welfare.

d. Inform their Supervisor immediately of the breach of any relevant health or safety regulation or
any hazard observed at work.

e. Shall not intentionally or recklessly interfere with or misuse anything provided in the interests
of health, safety or welfare in pursuance of any of the relevant statutory provisions.

f. All employees are forbidden to operate any plant or machinery including cartridge guns and
powered tools, unless the employee has received adequate and suitable instruction in the safe
use of such equipment and where it is a requirement holds a valid certificate of competence.

g. All employees will wear suitable protective equipment/clothing to afford reasonable safety for
the operations in which they are employed.

h. Employees are not to work from ladders or step ladders unless a risk assessment has been
carried out specifically in relation to that operation, see below. Ladders provided for access
must be adequately secured or footed in the approved fashion. Tools, plant and materials are
not to be carried up or down a ladder by hand but should be placed in a pouch or shoulder bag
thus leaving both hands free to allow three points of contact with the ladder at any one time.
Where a ladder is erected vertically then there must be a resting point at every nine metres.

i. Any necessary protective clothing e.g. safety helmet, goggles, ear defenders, gloves, waterproof
clothing and footwear.

j. No employee is to alter/erect scaffolding unless properly authorised to do so. Any person under
the age of 18 years is prohibited from operating hoists or other mechanically driven lifting
appliance or plant, or any wood working machinery unless trained and currently certificated to
do so.

k. Any person suspected of being under the influence of alcohol or drugs, to any degree, will be
required to leave site immediately. This decision will be that of the Site Supervisor, or
representative of the Company.

l. Employees must use accepted lifting techniques when manually handling loads. No employee
should lift, attempt to lift or carry any load that is beyond his physical capability. In such
circumstances he shall consult with his Supervisor for the provision of help.

FAILURE TO COMPLY WITH THE ABOVE WILL RESULT IN REMOVAL FROM SITE
AND POSSIBLE DISMISSAL.

Subcontractors Conditions of Employment

All subcontractors and self-employed persons have a duty to comply with the Health and Safety at
Work Etc. Act, 1974 and all other relevant legislation and accepted codes of practice etc. They are
required to conduct their activities in accordance with these restrictions and with the requirements of
this the Company Health & Safety Policy.

Agency and Temporary Employees

These will only be employed through reputable and recognised agencies. They will be required to
provide copies of all trade and health and safety training certification held and made subject of the
normal Company induction for new employees.
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Employees Responsibilities

All Employees are responsible to ensure their workplace/premises are as safe as possible, by fulfilling
their obligations under the Health & Safety at work act 1974.
Employees must: -
a) Safeguard themselves from potential hazards, human and environmental to prevent injury to
themselves, their fellow workers and others that may be affected by their acts or omissions. The
consequences after leaving their workplace unsafe should be considered by all employees if their act
results in an injury.

b) Must be familiar with and observe the Arc Metalcraft Safety Policy at all times.

c) Co-operate with the management at all times to enable the management to discharge their Health &
Safety responsibilities

d) Use the appropriate Safety Equipment provided at all times, and ensure it is in a serviceable
condition.

e) Inform the Management if they have any medical or physical disabilities or if they become pregnant.

f) Comply with the reporting of accidents or any hazards or untoward occurrences.

g) Ensure their whereabouts is known at all times by a colleague or the relevant managers, If on a
transient site inform the managers office if they are sick or unable to report to their allocated job. (This
is to ensure the safety and security of staff at all times)
h) Senior Tradesmen are responsible for trainees or staff under their supervision

Violence At Work

The Company takes a very serious and responsible view in relation to violence at work, which will not be
tolerated and as such is included in the disciplinary procedure. Any member of staff subjected to any form
of violence or verbal abuse must immediately report this to their supervisor or Mr. Bettey.

Physical Violence

Any employee found to be guilty of physical violence against any other member of staff, staff from other
contractors or members of the public during working hours, will be dismissed forthwith for gross
misconduct. The dismissal may be suspended preceding an appeal.

Verbal Abuse

Any employee found to be guilty of verbal abuse will have the matter categorised as a serious offence
under the disciplinary procedure. They will receive a final written warning, leaving them liable for
dismissal for any repeated offence.

The Company reserves the right to dismiss for gross misconduct, in circumstances where verbal abuse is
considered very serious, used to incite violence or is racially discriminative.

Subcontractors Conditions of Employment

All subcontractors and self-employed persons have a duty to comply with the Health and Safety at
Work Etc. Act, 1974 and all other relevant legislation and accepted codes of practice etc. They are
required to conduct their activities in accordance with these restrictions and with the requirements of
this the Company Health & Safety Policy

Cooperation And Communication

Notices will be displayed on site naming the person on that site with whom all persons on site should
consult with on matters of health and safety. Supervisors will also be available and if not or the matters
are not resolved satisfactorily then Mr. Bettey will be available for consultation on the matters.
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Work carried out in occupied premises is only done so after consultation with the occupiers responsible
person and agreed systems, safety and fire precautions etc. are in place and understood by all parties
concerned.

Display Screen Equipment

All personnel assessed as ‘Users’ within the Display Screen Regulations, 1992 will be subjected to a
yearly assessment of their work station or at an earlier period, i.e. change of equipment or work station,
which ever is the earliest. ‘Users’ will be entitled to be provided with and eye test and free spectacles
subject to the result of the eye test for the correction of any vision impairment attributed to the use of
the display screen equipment.

Compliance With Health And Safety Policy And Procedures

All employees, temporary or agency staff and subcontractors will be provided with a copy of the
Company’s Health and Safety Policy and are required to familiarise themselves with and comply with its
contents.

Any disregard will be considered a serious offence under the disciplinary procedure where a final written
warning will be issued. If the offence is considered to be very serious, this will result in being instantly
removed from site and if directly employed liable to be dismissed for gross misconduct.

Use Of Mobile Phones

It is an offence under the Road Vehicles (Construction and Use) Regulations 2003 (as amended) to use
a hand-held phone or similar device when driving.
No calls are to be made or received by the driver of a moving vehicle unless the vehicle is fitted with a
working 'hands free' kit and it is considered that it is safe to do so.
No calls are to be made / received on mobile phones while operating any plant or equipment
unless the plant or equipment has been stopped in a safe place for that purpose, switched off or
made safe.
Mobile phones must not be used in the vicinity of gas storage areas, chemical and oil storage areas or
in the vicinity of other flammable substances. The only exception will be the making of 999 emergency
calls.

You also need to be aware that the Company will not be responsible for any fines arising from the use
of mobile phones in vehicles.

Work At Heights Regulations 2005

General requirements.
All work at heights must be properly planned and organised after being risked assessed.

The planning of work at height will take account of weather conditions if it is likely to endanger health
and safety.

All operatives required to work at height will be provided with appropriate training.

All places where work at height is carried out will be safe.

All equipment used for work at height will be regularly inspected by competent persons. Ladders steps
and towers owned by this Company will be inspected at least monthly by a competent person and the
inspection recorded in the relevant register. Each individual must carry out their own inspections of
such equipment issued to them before use each day and any defects found are to be reported to their
supervisor and the item taken out of use. The supervisor will ensure that the defect is recorded in the
relevant register and brought to the attention of the Company manager responsible for equipment
maintenance.
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The risks involved with fragile roofing surfaces will be properly controlled as will risks from falling
objects.

No work will be carried out at height if it is safe and practicable to be done other than at height.

Risk assessments will be carried out, in accordance with the requirements of the Management of Health
and Safety at Work Regulations and the Work at Heights Regulations. Risk assessments will include
the selection of the most suitable equipment to be used.

Access equipment for work at height.

Traditional scaffolding will be erected, altered as required and dismantled by nominated scaffolding
specialist contractors. Scaffolding will be examined by a competent person prior to it being taken into
use, after any alteration or the effects of bad weather, and every seven days thereafter.

Mobile tower scaffold will be hired in (complete with manufacturers’ erection instructions) and will be
erected and dismantled by trained operatives of this Company. All persons, materials, tools etc will be
removed from the towers when they are being repositioned. See page 13

Ladders will be secured so as to prevent movement and three points of contact will be maintained at all
times between the ladder and the person using it. Step ladders will be tall enough to allow a rise of at
least four steps above the step on which the user is required to stand on.

Work on Public Highways

Before any work commences on a public Highway, the retained company safety adviser must be
contacted.

Noise

Ear defenders will be available to all employees in any area with a noise level above to 80dB. In areas
where the levels exceed 85dB(A) then ear protectors MUST be worn at all times.

Safety Helmets/Footwear/Hi-Viz Jackets Tabards

Will be worn at all times on all sites in accordance with the Clients and Company’s Risk assessments.

Control of Substances Hazardous to Health

Every effort will be made to ensure that substances hazardous to health are substituted for a less
harmful substance or suitable controls and personal protective equipment is provided for any person
likely to be affective by their use. The substances will be assessed and the report available on site for
the information of all employees.

Manual Handling

Employees must use accepted techniques when manually handling tools. No employee should lift, or
attempt to lift, any load that is beyond his or her physical capacity. Where it is known that loads are
too heavy employees must consult their Immediate Supervisor or Mr. P. Bettey for the provision of
assistance.

Management must allow for an adequate labour force to be available to cope with loads that have to be
manually handled. The use of mechanical lifting equipment will take priority over manual handling
wherever it is practicable.
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Lifting Equipment & Mechanical Plant

This will only be hired from reputable companies who will be required to provide all relevant
documentation relating to the specific piece of plant. Company plant will be maintained in accordance
with the manufacturers instructions, with maintenance of items on long-term hire being part of the hire
agreement.

Fire

Appropriate fire fighting equipment will be made available on site and these will be inspected and
serviced annually.

Procedures in the use of fire fighting equipment, means of escape, fire alarms and fire drills will be
drawn up by Mr. Bettey where appropriate and effective measures are to be taken to ensure that site
operatives are familiar with these measures.

Construction (Design & Management) Regulations 2015

Arc Metalcraft Ltd will not act a Major Principal Contractor under these regulations.

As Sub-Contractor

This Company will co-operate with the Principal Contractor and provide the latter with details on the
management and prevention of risks to health and safety created by our work.

Setting up New Sites

The Company will:

1. Where appropriate ensure a Site Safety Plan is produced and developed.

2. Exhibit all necessary legally required notices.

3. Ensure that all services on site are located and made safe prior to commencing work.

4. Adequately protect the site as necessary by providing fencing and notices.

5. Notify the Ambulance and Fire Authority of the site location.

6. Inform Police of key holders.

7. Ensure emergency procedures are in place.

Accidents and Dangerous Occurrences

Employees are responsible for entering any injury at work in the Companies site Accident Book or

ensuring that such an accident is recorded on his behalf. Where an employee is injured and off
work for seven days or more excluding the day of injury the H.S.E. contact centre should be
informed over the internet within fifteen days. At the following Website online
https://extranet.hse.gov.uk/lfserver/external/F2508IE For Emergency reports telephone
0345 300 9923

https://extranet.hse.gov.uk/lfserver/external/F2508IE
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Emergency Procedures

Motor Vehicles

1 Staff may only drive vehicles for which they hold an appropriate driving licence and shall be
responsible for ensuring the roadworthiness and ability to function of the vehicle. Any defects
in Company vehicles must be reported to the Managing Director immediately.

2 Drivers shall be responsible for ensuring all loads are secure before driving onto a highway.

3 Drivers must report to Clients/Agents before unloading takes place.

4 Reversing: Because of the amount of accidents in the transport industry, when

reversing, help should be sought in any confined or pedestrian areas. Legally, reversing must

be kept to the shortest distance possible.

5 High visibility waistcoats should be worn at all times when working with motor vehicles.
6 Keys must be removed from the vehicle on any site when the driver is not ‘On’ the vehicle.
7 The allocated driver is responsible for the vehicle in his care at all times.
8 All vehicles shall be properly maintained and be roadworthy before going onto a public

road.
9 Only Employees of the company who have a Driving License and/or Competence

Certificate are permitted to drive or operate company vehicles.
10 If any legal action is taken against an employee, which may affect their licence, the

Managing Director must be informed immediately.

Welding

There is a generally uncaring approach by members of the public to welding. After all it is only fusing
two pieces of metal together. This organisation take welding health and safety very seriously and
expect Personal protective equipment. Booths and screens, Ventilation, Fire Safety. Also vices,
clamps and supports must be appropriate for the task in hand.

Personal Protection. For Arc Welding, either a Helmet or a hand held face shield is essential for
protection against radiation, spatter and hot slag. For Gas Welding Flat hand-shields may not provide
sufficient against reflected radiation. When working on aluminium structures or close to other welders
then protection for the back of the had should be arranged
Leather gauntlet gloves with canvas or leather cuffs must be worn to protect hands from the heat,
spatter and radiation.
The Welder should wear an apron or other suitable material to protect their bodies and clothing from
hat and burns and to avoid damage from ultra violet radiation.

Never Weld exposing bare skin, keep skin covered at all times !

Ionising Radiation
In welding shops where welds are radiographically inspected, The Contractors undertaking the X-rays
are to clearly to explain and post signs warning of the radiation. As per the new Ionising Radiation
Regulations and Codes of Practice (Rev 1998)

Serious Accident will result in:

1. Work being stopped.
2. Injured persons being protected.
3. Ambulance being called.
4. First Aid being provided.
5. Safety Advisor being notified.
6. Nothing being moved.
7. Area to be sealed off.

The Safety Advisor will:

1. Visit site to investigate the incident.
2. Take statements.
3. Take photographs where necessary.
4. Provide a report.
5. Report to the HSE.
6. Maintain a register of such reports.
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Screens and Booths
All Arc Welding operations shall be screened to protect others who are working nearby or may visit the
area. If the work is to be carried out on fixed benches. Permanent screens will be erected if possible if
not temporary screens are to be used during all welding operations.

Fumes & Gases.
All welding produces fumes and gases. Proper ventilation must be available or exhaust systems used
during all welding operations. Among the gases you may expect to find are :-
Carbon Monoxide. Carbon Dioxide. Nitrogen Dioxide. Other fumes that may be encountered are Zinc,
Iron, Cobalt, Nickel & Manganese (Stainless and alloyed steel) Copper and lead (Usually in electrodes)
Use the facilities provided. The Company does not allow employees to use welding equipment, unless
you are trained in its use or under training and being supervised. ( See Work Equipment Policy)

Fire Extinguishers That have been checked as being serviceable must be in position during welding
operations

LONE WORKERS

Wherever practicable, Company employees are not to work alone in high-risk activities or areas.

Employees under normal circumstances will be expected to work in pairs and an employee's
whereabouts will be monitored via the company vehicle tracker device. Where it is unavoidable, the
lone worker will ensure that the Director or a Site Manager is aware of their whereabouts and the
nature of the work being undertaken. The lone worker will make contact with the Director Responsible
for HSE, the Operations Director, Area Manager or the Site Manager at pre-arranged times throughout,
and on completion of, the activity.

ABRASIVE WHEELS

The abrasive wheel marking system should conform to British Standards.
Only trained personnel are permitted to change any class of abrasive wheel.
The Company will ensure that suitable storage facilities are available in order to keep wheels clean
and free from damage and that a sufficient quantity of suitable eye protection.
Guards or shields supplied by the manufacturer are correctly fitted to all machines while in use and are
not altered in any way.
Defective abrasive wheel machines are taken out of use immediately

COMPRESSED AIR TOOLS

Compressors owned by the Company will be subject to regular maintenance in accordance with
manufacturers' recommendations or The Pressure Systems Safety Regulations 2000
All safety valves and gauges should be checked they are functioning correctly with the safe working
pressure clearly marked on the air receiver.
Compressors and compressed air tools are only to be operated by trained and competent
persons.
Defective compressors, hoses or tools are to be removed from service immediately to a place where
they cannot be introduced back into service until a repair has been effected by a competent person.
Only trained personnel who have been authorised by the Director may operate gas cartridge-operated
and portable compressed air tools, i.e. nail guns. Operators must ensure that the work area is clear of
other persons, all guards are fitted and interlocks checked and in a serviceable condition prior to using
these tools.

WORKING NEAR OR OVER WATER

Hazardous areas include: docks, locks, canals, wharves, lakes, ponds (natural and artificial), reservoirs,
water-filled pits, sewage ponds, slurry ponds, rivers, streams, swimming pools, water-holding tanks
and the sea.

 All operatives will have suitable training and instruction before working near or over water.
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 Before carrying out any work near or over water a risk assessment of the work to be undertaken
will be conducted. The risk assessment will take into account weather conditions and other
aspects of the environment to ensure the safety of personnel and identify the measures required to
protect persons working at height, including a safe system of work.

 Appropriate rescue equipment must be provided for the location, taking into account any reasonably
foreseeable changes that may occur (e.g. tides or spate rivers).

 Whenever possible, entry into the water shall be prevented by physical barriers.

 Where practicable, safety harnesses/man anchor systems shall be worn whilst working near or
over water and attached to suitable anchor points. All safety harnesses/man anchor systems
shall be tested, certified and checked in date' for test prior to use.

 All employees will wear PPE identified through assessment, including high-visibility clothing.
Appropriate training will be given in its use and maintenance.

 All life jackets and buoyancy aids provided conform to the appropriate BS EN standard (393, 395,
396 or 399). Lifebuoys and or throw lines will be available where there is a possibility of
operatives being carried away by the water. A rescue boat manned by competent operatives will
be available whenever work is undertaken over or adjacent to deep, tidal or fast flowing water and
when identified in the risk assessment. A means of raising the alarm will be provided. Where
necessary, the surface of water will be illuminated at night. All personnel are to be accounted for at
all times

EMPLOYMENT OF YOUNG PERSONS
Risk assessments are to be carried out, or reviewed, to identify and address the risks to
young persons (i.e. those under the age of 18), when employed by the Company.
Protection will be provided from any risks to the health and safety of young persons associated
with their lack of experience, lack of awareness of existing risks or immaturity, in accordance
with the Management of Health and Safety at Work Regulations 1999. Unless as part of their
training, or where the work is carried out under the supervision of a competent person and
where the risk has been reduced to the lowest reasonably practicable level, young persons
will not be employed where the work:
1. Is beyond their physical or psychological capability;
2. Involves exposure to toxic or carcinogenic substances or substances which cause heritable
genetic damage, harm to unborn children or cause any other chronic health effect;
3. Involves an accident risk which they may not reasonably recognise due to their insufficient
attention to safety or lack of experience or training; and/or
4. Involves a risk to health from extreme temperatures (hot or cold), noise or vibration

The Health and Safety Consultant must be contacted before any Young Person starts work.

RISK ASSESSMENTS, METHOD STATEMENTS AND SAFE SYSTEMS OF WORK

Risk Assessments will follow a standard format. (see Method Statement Checklist)
The Company will generate Safe Working Method Statements as and when required

The Director and Site Supervisors will ensure:

 Where significant hazards are evident and there is a risk of harm or injury from a work
activity, an appropriate risk assessment will be undertaken and communicated to all those
at risk, in accordance with the Management of Health and Safety at Work Regulations
1999;

 Safety method statements or written procedures detailing safe systems of work are
produced based on the findings of the risk assessments;

 That all risk assessments, safe systems of work and safety method statements are
communicated to all who may be affected by the activity;

 That all personnel who may be affected by the activity are made aware, that if any aspect of
the activity or the environment in which it is conducted alters then a review of the risk assessment
must be undertaken and appropriate changes to the safe system of work or safety method
statement effected before the work is continued;
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 That master copies of all assessments, safe systems of work and method statements are held
in the main office with copies of relevant assessments available on site.

 Systems of work are presented to Principal Contractors prior to work commencing.

The Director and Site Supervisors will also ensure that safe systems of work and risk assessments of
Company contractors are approved prior to work commencing on sites under the control of Company.

MOBILE ACCESS TOWERS

All Mobile towers should be properly constructed. Advice by the suppliers/hire company must
be adhered to especially advice on use while strong winds are prevalent.

Preparation.

 Where will the tower be built?
 Is safe access available?
 How many platform levels are required?
 Will they all be working levels?
 What loadings are to be imposed?
 Are ground conditions suitable?
 Will the tower be tied or independent?

Access to the tower must only be on the built in internal ladders supp

 Over two metres - always use stabilizers
 Never lean a ladder against the tower as this will make it un
 Never climb up the tower on the outside scaffold
 Always follow the guidance sheets supplied from the sup
 Check all the brakes are ‘on’ before climbing onto the tow

 NEVER move the tower while people are still on the top

 ALWAYS obtain advice before assembling or dismantlin
never undertaken this task before.
Important issues to consider are: -

 Sloping Ground
 Sheeting
 Over-reaching
 Percussion & Drilling Tools
 Lifting Materials
 Cantilevers
 Never place steps on the top of
lied with the tower

stable

plier of the tower
er.

of it.

g the tower if you have

the tower to gain access.
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FORK LIFT SAFETY PROCEDURES.

The following is the Company updated rules for Forklifts, and forms part of the Risk
Assessment.

Only staff certified to drive ForkLifts are permitted to do so by the Company. The ForkLift
should have a daily inspection before it is used, and the driver clearly informed of the task
that is required to be undertaken:- The Load. The Route. The Weight. Any special
instructions.

NEVER LEAVE KEYS IN THE IGNITION WHEN NOT ACTUALLY BEING USED

No other person may travel on a forklift or be hoisted on the forks except in a specially
approved cradle

Drivers may only drive forklifts on which they have been trained

Loads should only be raised or lowered when the truck is stationary, with the Handbrake ON.

The mast should be slightly angled when moving.

Keep forks close to floor when moving

Ensure floors are strong enough for the truck and load.

Be aware of the danger to load when truck stops suddenly

Reverse DOWN Slopes

If you cannot see forward REVERSE.

Sound horn at intersections.

Ensure there is plenty of room to manoeuvring, and the forklift against anything while
manoeuvring can trap no persons. or lowering or hoisting the forks

Before withdrawing forks from a load, ensure load is safe settled and secure, and the
frame/base of the load can take the weight after you have withdrawn the forklift.

Sound horn before driving through doorways to ensure exit is clear.

Keep Truck clean and free from dust.

Report defects immediately.

Wear A Safety Helmet and safety shoes at all times using the forklift or working with a
forklift

All Terrain Vehicles. The Driver of these vehicles should wear a Crash Helmet (Motor Cycle
Type) when working on uneven surfaces sloping surfaces or rough terrains
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C E Product Conformity

Arc MetalCraft have a policy to ensure all purchases made for fabrication have a CE
conformity certification. Architects or Designers will be responsible for ensuring plans given
to the company meet the legal requirements in the structural design, and may feel confident
the fabrication will meet the CE Marking requirements for the components.


